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PURPOSE 

The purpose of this policy is to provide students with the opportunity to demonstrate they have met 

required programme learning outcomes and graduate profile outcomes. 

SCOPE 

Whole college 

POLICY 

Effective Assessment Design is central to quality assessment practice and ensuring assessment:  

• is valid, fair and consistent 

• avoids over-assessment 

• balances formative and summative tasks 

• provides timely and effective feedback to students 

• ensures an effective match between teaching, assessment, learning outcomes and graduate profile 
outcomes 

• ensures the match between assessment and level of learning 

• develops and implements innovative assessment techniques 
 

Responsible for Implementation  

• Academic Committee 

Key Stakeholders 

• Faculty and students 
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PROCEDURE 

Assessment Development  

All ACNZ programmes use an approved assessment framework that assures the validity, reliability and 

fairness of all assessment activities, consistent with and reflecting in every aspect, the qualification 

Graduate Profile Outcomes and/or Learning Outcomes and associated conditions, and the programme 

learning outcomes. 

ACNZ assessors will only use: 

1. Approved Assessment Activity templates and Assessment Summaries. 

2. All new assessment materials are required to go through internal pre-assessment moderation 

prior to its first delivery.  

3. After every new assessment material has been delivered it goes through a post-assessment 

moderation process.  

4. Significant changes to assessment materials must be approved by the Director of Faculty and 

Programs before being introduced to a Programme of Study. 

5. All learners will be regularly assessed as a means of monitoring their academic progress.  

6. ACNZ’s policy on assessment will follow best practice:  

• Assessment methods will be appropriate, fair, integrated with the teaching and learning and 

manageable. 

• Evidence will be valid, direct, authentic, sufficient and current and assessment processes 

and decisions will be systematic, open and consistent.  

For Youth Guarantee programs, all standards-based assessments will be designed to ensure that 

they meet the requirements of elements/learning outcomes and performance criteria/evidence 

requirements from the respective unit standards.  Other assessments will be based on the 

respective prescriptions and the course syllabus.  

The Director of Faculty and Programs will coordinate the development and design of assessments.  

Heads of Studies and/or faculty will be involved in writing assessments in the subject area(s) they 

are involved in managing/teaching.  All pre/post assessments will be internally or externally 

moderated before use as appropriate. 

The procedures for the assessment development process will include the following:  

1. Planned programmes have varied assessment tasks which are based on the Graduate Profile 

Outcomes/ and or Learning Outcomes and the requirements of the approved qualification.  

Commercial assessment materials, where available, may be used for some programmes.  Heads 

of Studies and/or faculty are responsible for designing assessment tasks for assessments and/or 

ensuring that commercial assessment materials are relevant for use in their learners’ context.  

The pre-moderation process will ensure that the assessment methods are appropriate, fair, 

integrated with learning and manageable.  

2. Assessment activities may include, but not limited to, oral presentation, written assignments, 

observations, role plays, demonstrations and work-based assessments. Assessments will be 
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arranged at set dates as indicated in the programme timetable.  

3. Revision of assessment tools will be carried out in conjunction with teaching staff feedback.  

External moderators’ comments will also be taken into consideration if available.  

4. For all closed book examinations, a new examination may be recommended, developed and 

internally moderated for each semester to maintain the integrity of fair assessment.  This allows 

for a regime of best practice for assessment and prevents learners sharing information.  If a 

student is sick or unable to attend the original assessment, he/she may be given a different 

assessment from the assessment the other learners attended. 

In general terms a re-assessment opportunity will require the completion of a similar but not identical 

assessment.  It should cover the entire scope of the original, not just those parts that were not 

completed successfully at the first assessment. 

 


